EFFA

EUROPEAN FLY FISHING ASSOUIATION

EFFA Expense Regulations

(valid from 1 January 2026)

1. General Provisions

1.1 Scope

These regulations govern the reimbursement of expenses incurred by board members, officers and members
who perform voluntary work on behalf of EFFA (the Board, a department or a commission), or on behaif of its
interest group (hereinafter referred to as "EFFA”).

1.2 Definition of Expenses

For the purposes of these regulations, expenses are costs incurred by a board member, officer or member in the
perfarmance of his ar her voluntary work for EFFA. Board members, officers and members are required to keep
their expenses as low as possible within the framework of these regulations. Expenses that were not necessary
for the performance of the activity, or activities carried out on an individual basis as part of a fishing event, trade
show, exhibition or festival, are not eligible for reimbursement and must be borne by the applicant.

Personal branding, such as wearing an EFFA cap, is not necessarily connected with the promotion of EFFA, It
may be connected, but this is not always the case.

In principle, persons entitied to reimbursement are EFFA members who are invited to an official EFFA event and
who perform their function as examination experts.
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Breakfast EUR 5.00 EUR 5.00 CHF 5.00 Away from home before 06:00

Luneh EUR 15.00 EUR 15.00 CHF 15.00 except where EFFA organises lunch

Dinner EUR 20.00 EUR 20.00 CHF 20.00 except where EFFA organises dinner

Overnight stay EUR 100.00 EUR 100.00 CHF 100.00 includes accommadation and breakfast
free choice of means of transport (CO2-

Travel expenses EUR 125.00 EUR 75.00 CHF 75.00 neutral preferred)

1.3 Principle of Expense Reimbursement

Expenses are eligible for reimbursement if they are directly related to the assigned duties and are appropriate.
The respective duties must be submitted to the Board. The Board approves these duties or delegates them
directly to the responsible person.

In principle, expense reimbursement covers transport, accommodation, meals, office supplies, postage, efc.
Expenses must be submitted using a standard expense form. Individual receipts must be attached to the
expense form or submitted digitally to the treasurer together with the expense form. After verification, the
expenses will be reimbursed according to the details provided in the expense form (person, address, account,
purpose, amount, etc.).

The EFFA Board may assign EFFA membeors to assist with examinations, events, ete.; such assignments may
be reimbursed on a case-by-case basis.
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With the approval of the EFFA Board, previously submitted trade fair appearances and projects may be

approved and cost coverage may be guaranteed. The applicant is responsible for pre-financing. After completion
of the project, the treasurer will reimburse the applicant upon submission of a complete and gap-free statement
of accounts using the expense form {income from trade fairs, materials or services). if the project results in a
positive balance, the responsible person is obliged to transfer the amount to EFFA promptly using the same
expense form, or to use it for further trade fairs.

Board members, officers and members are required to list their expenses using the expense template and to
attach the receipts.

If the expense statement is incomplete or incorrect, the Board may reject reimbursement in whole or in part.

2. Compensation

2.1 Travel Costs
In principle, the means of transport may be chosen freely. Carpooling is encouraged. For long journeys, air travel
may be used.

The use of private vehicles is at the user’s own risk. The corresponding risks and all related expenses are
covered by the flat-rate reimbursement according to the EFFA expense allowances.

2.2 Meal Costs
If the EFFA assignment requires meals away from home, the applicant is entitled to a flat-rate reimbursement in
accordance with section 1.2, ‘

2.3 Accommodation Costs
EFFA reimburses accommodation expenses incurred in connection with the assignment up to a maximum of
EUR 80.00 per overnight stay including breakfast, provided that the Board has approved them.

2.4 Minor Expenses
Minor expenses such as parking fees and costs for telephone calls made while travelling are not reimbursed.

If it is impossible or unreasonable to provide an original receipt, a self-issued receipt may exceptionally be
submitted for amounts up to CHF 20.00.

3. Adoption
These regulations were drafted on 6 September 2021 and recorded accordingly in the minutes. They were
revised on 11 June 2026 and approved by the Board. They replace all previous expense regulations.
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